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Instructions for Submitting Documents on the Electronic Signing Page

1. Operating conditions and login channels
Once the student has been approved for the electronic file through the e-thesis
submission system, the student can check the status on the e-thesis submission system

page as follows:

1.1 "Finished" status

Submission approved
Last Submitted: Jul 30, 2026 06:42

& & @ = @ @

Finish

1.2 Pending Fine Payment Status (Electronic File Approved)

Submission approved -- Awaiting Fines Payment
Last Submitted: Jul 31, 2026 23:17

Fine & Extra Steps

1.3 If the status of submitting the photo is in accordance with Items 1.1 and 1.2, the students
shall collect the signatures of all the committee members. Including the signature of

the Dean/Director of the faculty or institution where the student is located.




1.4 Log in to the Student Service System on the left-hand tab.

Mahidol University oo Registration Student ID
Faculty of Grad oo

Scholarship

GRID System avn:1igus1e3v1dudu 14 s1835 ldinsaudrdruou 8 sr1w3u goluldinsaduou 6 s193u1

Registration Request forms
Register
Program Specification 9
(1e52) for Semester 1 Academic Year 2026 [CLIIIZY
Course Evaluation

Course Requirements

Satisfaction with
in Curriculum

Grade Report
Soflskill

e-Form X

dafkuastidudidansaiind

(Electronic File Requirements)

Adamsidouda VPN

I e-Thesis Submission I

Proof of Education

Help & Support

1.5 Or log in to the e-thesis submission system directly via the link.

https://graduate.mahidol.ac.th/ethesis/stu/login.php

e-Thesis Submission
s:yudvinendwusoaulad kil Dafversliy

Faculty of Graduate Studies

e-Thesis Submission

Forgot your password?

Adomsirusms @

© 2026 Faculty of Graduate Studies, Mahidol University. All Rights Reserved.
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2. Procedures for submitting documents on the electronic signing page

11

2.1 Click on the "Sign-Off Page Submission" tab to access to the sign-off submission system.

=
27 Status @ sign-0ft Page Submission AF, upload & submit

Thesis/Thematic Paper

Submission approved
Last Submitted: Jul 30, 2026 06:42

Finish

2.2 Check the details of the procedure and attach the document file on the signing page.

+ Back to e-Thesis

i= How it works

-

. After your electronic thesis has been approved through e-Thesis Submission, print the sign-off page and collect
signatures from your major advisor, thesis advisory committee, program chair and the dean/director of your faculty or
institute. Leave the signature area of the Dean of FGS (bottom-left) blank.

e

Scan the signed pages into a single PDF file (not over 5 MB) and upload it here — no need to submit a hard copy
at the FGS building.

w

Staff verify the document and submit it to the Dean of the Faculty of Graduate Studies (about 7-14 working days).

i

. When completed, the signed document appears on the Status tab of e-Thesis under "Sign-Off Page™.

X Submit sign-off page

Student ID Full name

Faculty E-mail for notifications *

example@student. mahidol.ac.th

Sign-off page file (PDF, not over 5 MB) *

Choose File | Mo file chosen

POF only - max 5 MBE

O | certify that the attached document contains complete signatures from my major advisor, thesis advisory commitiee,
program chair and the dean/director of my faculty or institute, and that the signature area of the Dean of the Faculty of
Graduate Studies (bottom-left) is left blank.

«d Submit document

‘D Submission history

Mo submission yet.

*Note: If students wish to receive notifications via other e-mail, please provide an additional

information
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2.1 Once you click "Submit Document", wait for the system to upload the documents to the

system until you receive the following figure from the system:

Your sign-off page has been submitted successfully. A confirmation email has been sent to you.

2.2 Students can check their attachments at the "View Files" button.

. Submit sign-off page

& A document is already in process (status: Pending). Please wait for the result before submitting again.

D Submission history

Submitted at Current status Note from staff View file

O7/08/2026 15:37 [ View file

*Note: If students find that the attached file has an error, they will be able to do so. Please

contact the Faculty of Graduate Studies staff.
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3. How to check the status of operations

3.1 Click on the "Sign-Off Page Submission" tab to access to the sign-off submission system.

E‘E Status @ Sign-0ff Page Submission @ Upload & Submit
Thesis/Thematic Paper

Submission approved
Last Submitted: Jul 30, 2026 06:42

Finish

3.2 The system displays the current status of the document with the status and meaning as

follows:

i= How it works

1. After your electronic thesis has been approved through e-Thesis Submission, print the sign-off page and collect
signatures from your major advisor, thesis advisory committee, program chair and the deanfdirector of your faculty or
institute. Leave the signature area of the Dean of FGS (bottom-left) blank.

2. Scan the signed pages into a single PDF file (not over 5 MB) and upload it here -- no need to submit a hard copy
at the FGS building.

3. Staff verify the document and submit it to the Dean of the Faculty of Graduate Studies (about 7-14 working days).
4. When completed, the signed document appears on the Status tab of e-Thesis under "Sign-Off Page”.
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@ Current status

Submitted at: 07/08/2026 15:37

X Submit sign-off page

& A document is already in process (status: Pending). Please wait for the result before submitting again.

"D Submission history

Submitted at Current status Note from staff View file

07082026 15:37 [5 View file

"Pending": The system has received the document, and it is currently awaiting verification
before being presented for signature.

"Requesting signature": The document is currently in the process of being requested for signature.
"Returned for Correction": The document is incomplete or incorrect. Please review the errors
and resubmit.

"Completed": The document process has been successfully completed.
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4. System Email Notifications

The Electronic Signature Page Submission System will automatically send email
notifications regarding the progress based on the status in the system:
4.1 Once a student submits a document and the system status shows "Pending", the
student will receive a notification email as shown in the image below.

Your document has been received inbex =

Electronic Signature Page System

Dear test02,

The system has successfully received your electronic signature page document

You can check the progress of your decument through the system using your Student

(1]

4.2 When the staff has verified the document and it is being requested to the Dean of the
Faculty of Graduate Studies for signature—showing the status "Requesting signature" the

student will receive a notification email as shown below.

Document Status Update: Submitting for Signature nbex =

Electronic Signature Page System

Dear test02,

The staff is currently processing your document for the official signature

¥ Processing Timeline

Please allow T - 14 working days for this process.

In the meantime, you can track the real-ime progress using your Student ID

Track Status
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4.3 Upon successful completion, the officer will update the status to "Completed", and the

student will receive a confirmation email.

Submission Completed: Electronic Signature Page inbex =

. Process Completed

Dear test02,

Electronic Signature Page is completed!
This process is the final step of the electronic file submission
There are no additional steps

Students can manually check the document on the e-Thesis submission system
using
hitps:/igraduate.mahidol.ac.thiethesis/stu/login.php

On the status page, locate the sign-off page and click on "Preview” to view the
document

Current Status: @

Check Status

Academic Service Section Faculty of Graduate Studies

Mahidol University

4.4 If a student submits an incorrect or incomplete document, the officer will change the

status to "Returned for Correction" and an email notification will be

Action Required: Electronic Signature Page Returned for Correction inbox «

4\ Document Returned for Correction

Dear test04,

X The electronic signature page document does not comply with the
regulations specified in the announcement
(incomplete information / missing signatures / incorrect format).

Please log in to the system, review the requirements, and re-submit your corrected
document

Cument Status Retumn for Correction

Academic Service Section Faculty of Graduate Studies

Mahidol University
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